
WORKS CITED 
USING MICROSOFT WORD TO CITE YOUR PAPER 

 

1. On the References tab, in the Citations & Bibliography group, click the arrow next to Style.  

 

2. Click the style that you want to use for the citation and source.  

3. Click at the end of the sentence or phrase that you want to cite.  

4. On the References tab, in the Citations & Bibliography group, click Insert Citation.  

          

5. Do one of the following:  

• To add the source information, click Add New Source.  

• To add a placeholder, so that you can create a citation and fill in the source information later, click Add new 

placeholder. A question mark appears next to placeholder sources in Source Manager.  

6. Begin to fill in the source information by clicking the arrow next to Type of source.  

7. Fill in the bibliography information for the source.  

8. When you have filled in the information for all of the sources, on the References tab, in the Citations & Bibliography 

group, click Bibliography.  

 

9. Click on Works Cited.  The Works Cited page will appear at the end of your document. 

 

 



 

 

 

 

 

 

WEBSITES TO HELP YOU CITE YOUR PAPERS 

 

http://www.mla.org/style_faq4 -- for citing web 

1. www.easyweb.com – give them info, they’ll put it in correct order with proper punctuation and capitalization. 

Also quick ref on apa and mla 

2. DF 

3. FD 

4. FD 

5. DFD 

6. DFD 

7. DFD 

 

 

www.citationmachine.net – choose apa or mla style 

 

http://www.bedfordstmartins.com/online/citex.html 

1. World Wide Web site  
2. Email message  
3. Web discussion forum posting  
4. Listserv message  
5. Newsgroup message  
6. Real-time communication  
7. Telnet, FTP, and gopher sites  

http://www.nova.edu/library/dils/lessons/apa/ -- how to cite apa 

 


